
 

HANDBOOK 
This handbook provides mentors and students with 

information about the Women Lawyers Mentor Program 
(WLMP) 
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What is WLMP?  
 
The UC Women Lawyers Mentoring Program 
(WLMP) is a student-run initiative, partnering 
later-year female law students with 
experienced female practitioners. The program 
was developed by a group of six UC law 
students in 2016 and is managed by student 
committee volunteers who run two programs 
per calendar year. 
 
WLMP are proudly supported by the Women 
Lawyers Association ACT (WLA ACT) and work 
with the ANU’s sister program Women In Law 
Organisation (WILO). We have joint 
celebratory events at the end of each 
semester.  
 
Our aim is to empower women in a profession 
where they comprise over half the graduates, 
yet are significantly underrepresented at the 
higher levels. 
 

2018 PROGRAM DATES 
 

Semester 1 Program 
5 February – 8 June 2018 

 

KEY DATES 
 

5 February 2018 
Applications open 

 

23 February 2018 
Applications close at 11:59PM 

 

26-27 February 2018 
Mentors and students notified via 

email of their mentor/student 
 

28 February to 8 June 2018 
Students meet with Mentors at 
least twice during these dates 

 

7 June 2018 
End-of-year WLMP/WLA/WILO 

Cocktail Function 
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INFORMATION 

FOR  

MENTORS 

What is the role of a WLMP Mentor? 
 
The role of a WLMP mentor is to inspire and encourage female University of 
Canberra law students to think about the range of career options available to them in 
the private and public sectors. The mentor will share knowledge and experience to 
equip the student to meet the challenges often experienced by women in their 
chosen industry. 
 

How should sessions be run? 
 
Mentors have the flexibility in this program to decide how and when sessions will be 
run. However, we recommend mentors have at least two sessions with their student 
mentees during the current university semester (dates outlined above). These 
sessions can take place over coffee, lunch, in your office or even as a tour of your 
workplace.  For the convenience of both you and your mentee it is suggested that 
any sessions take place at either your workplace, somewhere in central Canberra or 
on campus at University of Canberra. 
 
Like most relationships, the mentoring relationship will develop incrementally. Whilst 
you may only have a short amount of time with your mentee, which does not mean 
the relationship is without structure.  
 
There are four key stages that the mentor can aim to work through: 
 
1. Outlining the expectations of the relationship 

Ideally in your first meeting you will get to know each other and begin to 
establish trust. This could involve asking basic questions of your mentee such as: 

 What have been your favorite law subjects? 

 Why did you choose to study law? 

 What would you say are your strengths and weaknesses? 
Additionally, you should establish how often, and in what form, you expect to 
communicate with your mentee such as via email, phone or pre-arranged face-to-
face meetings.  
 
The ‘expectations’ document on page 7 of this handbook is an informal 
understanding between you and your student and can help in defining the scope of 
your mentoring relationship.  
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“There is no limit to what 
we, as women, 
can accomplish” 

- Michelle Obama 

2. Exchanging Information and Setting Goals 
Once you have met your mentee it could be 
appropriate to assist them to set goals and focus on 
what they hope to achieve from your guidance.  
 
Goals are helpful for your mentee to envision 
beyond the day-to-day demands of student life. You 
may like to encourage your mentee to refer to their 
goals periodically as a means of staying on track and 
measuring progress. 
 
3. Working Towards Goals - Engagement 
It is important, once goals are clarified, that the 
mentor helps their mentee work towards achieving 
their goals through conversations, sharing of 
material, career knowledge and maybe even 
introducing your mentee to your colleagues. 
 
There may be other things that you think of that 
may be of assistance. Be conscious that your 
mentee may feel that they are burdening you with 
their questions, so it is important that you are 
aware that you may need to take the lead at times. 
 
4. Ending the Formal Mentoring Relationship 
At the end of the semester, planning for the 
mentee’s future is balanced with bringing the 
formal mentoring relationship to a close. You should 
reflect on the accomplishments, challenges and 
progress to goals achieved during the WLM 
Program. 
 
This may mean discussing future challenges, and 
potentially providing your mentee with additional 
material such as introductions to colleagues or 
relevant people, writing out a future plan, or 
anything else that could be useful for the student.  
 
You may also wish to discuss the potential for 
continuing the relationship, either formally or 
informally. There are no limits to your mentoring 
and you are welcome to offer the student 
employment, clerkship, graduate or other 
employment opportunities, or simply keep in touch. 
 

There is no right way to have a mentoring 
relationship. This guide only offers a 
potential framework and mentors are free 
to develop a method which works best for 
them. It goes without saying the most 
important aspect of a mentoring relationship 
is the willingness to participate and keeping 
an open mind! 
 

------------ 

Issues or Concerns with Students 
 
The students participating in WLMP are 
representing the University of Canberra 
School of Law and Justice and as such are 
expected to behave ethically and in a 
professional manner. Should you have any 
issues with your student’s conduct, or they 
fail to contact you, please contact the WLMP 
Committee in the first instance on: 
ucwomenlawmentors@gmail.com 

 
Sponsorship and Support 
 
WLMP running costs are currently donated 
by our student committee volunteers. We 
have several levels of sponsorship packages 
available and we welcome all support. We 
would be pleased to meet and discuss 
sponsorship opportunities. 
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Why participate in the 
program? 
 
If you are worried about the 
transition from student to lawyer, a 
good mentor can be invaluable.  They 
can be an excellent source of work 
experience and industry contacts, 
but perhaps more importantly, can 
become a trusted source of advice, 
support and guidance throughout 
your career. 

 
 
Expectations 

This is an exciting opportunity for 
students to gain real world 
experience from leading women in 
law in Canberra and surrounding 
regions through this self-driven 
program.  
 
There is an expectation that all 
students partaking in the program 
will present themselves in a 
professional and appropriate manner 
at all times.   
 
Students should be aware that the 
mentors are volunteering their time 
and should be flexible to allow for a 
balanced approach to the mentoring 
relationship. 
 
If in doubt about suitability or 
expectations, please contact the 
WLMP committee. 
 
 
 
1 Content adapted from LUCY Mentoring Program, 
‘Participant Manual’ (2014) available at: 
<http://sydney.edu.au/business/study/services/mentori
ng/lucy>. 

 

 
 
 
Student Responsibilities:1 

 Being proactive in the 
mentoring relationship; 

 Completing agreed tasks and 
actively participating in 
program; 

 Following values and ethical 
standards of the organisation 
in which you may have 
contact with during program; 

 Maintaining confidentiality; 

 Being flexible; 

 Keeping appointments and 
providing adequate notice if 
arrangements with mentors 
need to be postponed due to 
unforeseen circumstances. 

 

 
Student Conduct 
Please ensure you conduct yourself 
in a professional manner at all times. 
As a participant of WLMP you are 
representing the University of 
Canberra. Ethical and appropriate 
conduct is vital to ensure the 
continuation of the program in future 
semesters. 
 

 
 

 

INFORMATION FOR STUDENTS 
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PROGRAM MANAGEMENT 
Time Commitment  
We expect the commitment from students to be a minimum of two meetings with their 
mentors during the semester and attendance at the end of program function. This could be 
as simple as a coffee or lunch or perhaps spending time in the mentor’s workplace. 
 
Beyond that, student and mentor may tailor participation in the program as mutually 
agreed. Upon notification of their successful application to the WLMP, students will also be 
provided their mentor’s contact details. It is the student’s responsibility to maintain contact 
during the program. Should there be any changes or issues in maintaining this commitment, 
the student must contact WLMP immediately. 
 
Issues beyond the mentoring relationship 2 
If students encounter problems outside the scope of the mentoring role and which the 
mentor may not feel comfortable dealing with directly, please contact the WLMP committee 
for confidential assistance and referral. 
 
Gender diversity and inclusion 
WLMP welcome applications from any UC law students who identify as female. Our 
application process includes ‘preferred name’ rather than legal name. 
 
Selection process 
Mentors are selected and matched on their willingness to share their skills, workplace and 
time with students, as well as their role in the legal sector. 
 
Students are recruited through an application process and will be selected based on their 
expected graduation date; area of legal interest; and availability of a suitable mentor 
‘match’.   
 

Please note: preference will be given to later year students. 
 
Matching process 
Wherever possible, students are matched with mentors in the area of law the student has 
studied. For example, to match a student with a mentor working in Family Law, the student 
will be expected to have completed the Family Law unit at University of Canberra. 
 
Cocktail Function 
At the conclusion of every program, WLMP and WILO host a celebratory function, 
generously supported by WLA ACT. Participation Certificates are available at this event. 
Students undertaking the Canberra Award can use these certificates as evidence of 
completion of a component of that award. The event marks the conclusion of both programs 
and is a great networking opportunity for professionals and students from both the UC and 
ANU programs, with drinks and light refreshments provided. Invitations will be emailed to all 
participants. 
 
2 Content adapted from LUCY Mentoring Program, ‘Participant Manual’ (2014) available at: 

<http://sydney.edu.au/business/study/services/mentoring/lucy>; WLMP kindly acknowledge the ANU WILO Committee for 
allowing reference to their manual material. 
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         WLMP Mentoring – Expectations 
    

As voluntary participants in the Women Lawyers Mentoring Program (WLMP), we encourage students to 
maintain a respectful and professional association with their mentor. We also encourage mentors and 
students to consider the objectives and responsibilities as outlined in the mentor and participant guides. 
This document is helpful to bilaterally outline the scope and expectations of your individual mentoring 
relationship. Students and mentors should discuss this at the beginning of the program. 

 

Student: _________________________________ Mentor: _______________________________________  

1. Program start and finish dates  ___________________________________________________________  

 ______________________________________________________________________________________  

2. Frequency/dates of face-to-face meeting(s)  _________________________________________________  

 ______________________________________________________________________________________  

3. Length of meetings  ____________________________________________________________________  

 ______________________________________________________________________________________  

4. Location of meetings  ___________________________________________________________________  

 ______________________________________________________________________________________  

5. Other planned activities and/or projects  ___________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

6. Agreed date for reflection/finalisation of the mentor relationship  _______________________________  

 ______________________________________________________________________________________  

We understand the basic principles underlying our mentoring relationship as being a motivational and 
educational experience.  We both agree to maintain flexibility within the program.  As a commitment to the 
program, we agree to maintain confidentiality of personal and commercial information disclosed between 
student and mentor in the course of WLMP participation.  

Contact Details: 

Mentor’s e-mail _____________________________________________ Phone  ______________________  

Student’s e-mail _____________________________________________ Phone  ______________________  

 

Signed: 

Student _________________________________ Mentor ________________________________________  

(Date) __________________________________ (Date) _________________________________________  

Source: “Lucy” Mentoring Agreement, which has been adapted from the Office of the Director of Equal Opportunity in Public Emp loyment Mentoring Made Easy, 
A Practical Guide (17:1999). 
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Thank you 
Thank you to our Mentors for kindly 

volunteering your time to our 
students. Your guidance and support 

make this program possible. 

CONTACT US 
 
Feedback surveys are emailed to all participants at the completion of each 
program. Please take a moment to provide a response, as your input will assist the 
development of future programs. 
 
2016 Founding Committee: Karen Blake, Alex Caughey, Caitlin Jacob, Alicia Prest, Peta Sutton 

and Katie Toleafoa. 
2017 Committee: Karen Blake, Alex Caughey, Caitlin Jacob, Alicia Prest and Katie Toleafoa. 
2018 Committee: Karen Blake, Jessica Catlin, Emma Hunt, Veronica Pereira.  

 

 

   ucwomenlawmentors@gmail.com  

  https://www.facebook.com/WLMP4UC/   

@   http://www.wlaact.org.au/uc-mentoring-program 


